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MANPOWER TRAINING ACT, 1981

(Regulation 3)

The CHIETA




NOTIFICATION OF EMPLOYMENT OF A PROSPECTIVE APPRENTICE IN A DESIGNATED TRADE
The following details relate to the employment of a prospective apprentice in a designated trade:

[Part A must be completed by an employer who employs or has in his employment a minor as a prospective apprentice in a designated trade in an industry and area in respect of which a committee referred to in section 5(2) of the Act has been established or is deemed to have been established. Parts A and B must be completed by an employer who is lodging an application to indenture a person other than a minor as an apprentice in a designated trade in an industry and area in respect of which a committee referred to in section 5(2) of the Act has been established or is deemed to have been established. 
Parts A, B and C must be completed by an employer who wishes in terms of section 18 (3) of the Act to indenture a minor or other person as an apprentice but who is not engaged in an industry and in an area in respect of which the relevant trade has been designated in terms of the Act]

	Requirement
	Evidence

	PART A

	1. Name of employer
	

	2. Address of employer’s Head Office
	

	3. Address where business is carried out
	

	4. Industry in which employer is involved
	

	5. Contact Person at Employer site where the prospective apprentice will obtain workplace experience
	

	6. Telephone Number of Contact Person at Employer site
	

	7. E-mail Address of Contact Person at Employer site
	

	8. Full names and surnames of prospective apprentice 
	

	9. Date and place of birth of prospective apprentice
	

	10. Population group to which prospective apprentice belongs
	

	11. Residential address of prospective apprentice
	

	12. Identity document number of prospective apprentice (attach certified documentary evidence)
	

	13. Name and address of parent or legal guardian in the event of a minor
	

	14. Name of last school attended by prospective apprentice
	

	15. Standard passed by prospective apprentice (attach certified documentary evidence)
	

	16. Highest Technical Qualification (attach certified documentary evidence)
	

	17. Has prospective apprentice done military service? Yes or no
	

	18. In the event of “yes” indicate during what period and supply his registration number 
	

	19. In what designated trade is the prospective apprentice engaged or is he to be engaged?
	

	20. On what date was the prospective apprentice engaged by you or is he/ she to be engaged in the above-mentioned trade?
	

	21. Has the prospective apprentice’s service with you been continuous?  
	

	22. (a) Supply the names of previous employers and the periods in respect of which the prospective apprentice was employed by them in the above-mentioned trade. In each instances certified documentary evidence of service must be attached 
	

	22. (b) Supply proof of CHIETA accredited providers of practical training or approved FET institutions where the prospective apprentice received practical  training or attended technical classes
	

	23. What period is suggested for the reduction of the normal period of apprenticeship in respect of service mentioned in 21? 
	………………………. years
………………………. months.

	24. State the following with regard to the designated trade mentioned under item 19:

(a) Average number of artisans employed during the preceding 12 months in the establishment where the prospective apprentice is to be trained
	

	(b) Actual number of artisans employed in the designated trades in question in the establishment referred to in (a) at the date of this notification
	

	(c) Number of apprentices in the designated trade in question in the establishment referred to in (a) at the date of this notification
	

	(d) Number of persons employed in the establishment in the designated trade in question who are not indentured and are not artisans at the date of this notification
	

	25. How long has the employer been engaged in the industry?
	

	26. Is the employer qualified and working as an artisan in the trade concerned?
	

	27. Equipment and tools available for the trade in which the prospective apprentice is to be trained (see  CHIETA’s Equipment and Tool List)
	

	28. The details of the CHIETA approved FET Institution where theoretical training will take place
	

	29. The details of the CHIETA accredited provider of practical training where practical training will take place
	

	30. The name of the mentor / coach for the prospective apprentice 
(Please note that the mentor / coach must be registered with the CHIETA, if not registered please supply copy of trade certificate.

The CHIETA approved ratio of mentor/coach to learner is 1:2 )
	

	31. Telephone Number of the mentor / coach for the prospective apprentice
	

	32. E-mail Address of the mentor / coach for the prospective apprentice
	

	PART B

	1. Marital status of prospective apprentice
	

	2. Number of dependants of prospective apprentice
	

	3. What wage is paid or will be paid to the prospective apprentice?
	……………………… Year One
……………………… Year Two

……………………… Year Three

………………………. Year Four

	4. Is the prospective apprentice in a position and prepared to attend technical classes as prescribed?
	

	PART C

	1. State the SETA in terms of whose conditions of apprenticeship the employer and prospective apprentice wish to enter into a contract
	

	2. Is the employer, the prospective apprentice and his guardian, if the apprentice is a minor, aware of the fact that the provisions of the Manpower Training Act, the contract of apprenticeship and the relevant conditions of apprenticeship, as they may be amended from time to time, will be legally binding once the contract has been registered?
	

	PART D

	The above details are, to me best knowledge and belief correct



	Name and Surname of the employer representative duly authorized to complete this Notification:
	

	Signature of employer representative:
	
	Date:
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