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1. RATIONALE FOR THE SECTION 28 TRADE TESTING IMPLEMENTATION GUIDELINE

This Guideline is for Employers, section 28 candidates, Providers of Apprentice Training, and Trade Test Centers that are part of the CHIETA’s apprenticeship implementation process.

This Guideline includes the following sections:

	Section 2:
	Outlines the area of jurisdiction for section 28 trade testing in the chemical industries sector..

	Section 3:
	Outlines the term section 28 trade testing.

	Section 4:
	Outlines the responsibilities for reporting and record keeping.

	Section 5:
	Provides a step-by-step guide to Section 28 trade tests.

	Section 6: 
	Outlines the process to apply for a duplicate certificate.


2. AREA OF JURISDICTION FOR SECTION 28 TRADE TESTING
The area of jurisdiction of the CHIETA, means the area in respect of which the CHIETA has jurisdiction in terms of the Manpower Training Act, 1981 (Act No. 56 of 1981) [MTA] as published in Government Gazette No 16561 of 21 July 1995 (Notice No. R. 1076) which includes the following designated trades:

· Boilermaker

· Diesel Mechanic

· Electrician

· Fitter

· Instrument Mechanician (Process Control)

· Motor Mechanic 

· Rigger

· Turner

· Welder

3. DEFINING SECTION 28 TRADE TESTING - REQUIREMENTS BY THE MANPOWER TRAINING ACT
In terms of Section 28 of the MTA an individual who is not registered on an apprenticeship agreement, but has the required knowledge, skill and experience that is equivalent to that of an apprentice can apply to the relevant SETA for a trade test. 

4. RECORD KEEPING AND REPORTING
The DTTC and Provider of Apprentice Training needs to keep at all times records and report on:

· DTTC – Pre-trade test evaluation and trade testing.

· Provider of Apprentice Training - Trade test preparation.
5. TRADE TEST a section 28 candidate
Any person who has not passed a trade test as contemplated in section 13(2), but who satisfies the CHIETA that s/he has undergone training or gained experience in the trade in question and for a period that reasonably concurs with the conditions of apprenticeship for the trade in question and in the opinion of the CHIETA is adequate, may undergo a trade test.

5.1. Admission And Extension Criteria For Section 28 Trade Test

The Conditions of Apprenticeship specifies the age, the minimum qualification and years of related work experience required before a person may apply for a trade test. 

The CHIETA specifies the admission and extension criteria for section 28 candidates. The admission criteria for a section 28 candidate applying for a trade test in the chemical industries sector are: 
· Grade 10 with 4 years relevant on-the-job experience and a N2 (4 subject N2) relevant to the trade; 

OR
· Grade 10 with 5 years relevant on-the-job experience and a N2 trade theory relevant to the trade.

A candidate applying for a section 28 trade test may lodge an application to the CHIETA to be exempted from:
· The years of relevant on-the-job experience; and/or

· The required theoretical training i.e. N2 or N2 trade theory.
to be eligible for the section 28 trade test.

5.2. Step-By-Step Guide For Section 28 Trade Test Applications
This section of the Guideline provides you with step-by-step details of how to apply for the trade test for Section 28 candidates. 

 







5.2.1. Step 1:
Apply For The Section 28 Trade Test

The candidate lodge an Application For Section 28 Trade Test. The completed Section 28 Application Form together with the candidate’s supporting documentation must be submitted to a CHIETA accredited DTTC for the relevant trade. 
In the Application the candidate is required to demonstrate that he/she meets the requirements for a trade test. The following is the minimum documentation required in the Application:
· Positive identification:
· Relevant theoretical training:
· Relevant workplace (On-The Job) experience:
	Sub-Steps
	Activity
	Responsibility
	Document

	1. 
	Request the Section 28 trade test application form from the CHIETA. 
	Candidate
	· Email / Telephone request

	2. 
	Forward the Application Form to the candidate.
	Apprenticeship Unit
	· SD-057A


5.2.2. Step 2:
Completes And Submits The Application For A Section 28 Trade Test

The DTTC screens the Application and the supporting documentation to determine that the candidate’s knowledge, training and / or experience is of a nature and period that reasonably concur with the Section 28 admission criteria for the trade in question.

The sub-steps are summarized as follows:

	Sub-Steps
	Activity
	Responsibility
	Document

	1. 
	Duly complete the application and attaches supporting documentation
	Candidate
	· SD-057A

	2. 
	Submit the application for a trade test to a CHIETA accredited DTTC.
	Candidate
	· SD-057A

	3. 
	Evaluate the application and if required submits application to the candidate to close gaps
	DTTC.
	· SD-057A

	4. 
	Forward the Application Form to the Apprenticeship Unit
	DTTC
	· SD-057A

	5. 
	Receive and approve the application from the DTTC and update MIS. 
	Apprenticeship Unit
	· SD-057A


5.2.3. Step 3:
Conduct A Pre-trade Test Evaluation
If the candidate meets all the criteria the DTTC schedule a pre-trade test evaluation date with the candidate. The candidate is briefed about the pre-trade test evaluation.
Fees payable to the DTTC for the pre-trade test evaluation are standardized as per a CHIETA Scale of Tariffs and made payable directly to the DTTC. 

The pre-trade evaluation takes the form of a written examination and a practical demonstration. The DTTC provides the candidate with a CHIETA pre-trade test evaluation questionnaire to complete within a specific time. The DTTC marks the questionnaire and schedules a practical evaluation where the candidate has obtained the required pass rate. 

Afterwards the DTTC compares the evidence presented, answers provided in the theoretical test as well as practical evidence with the training schedule for the specific trade. The outcome could be that the DTTC identifies:

· No gaps in the skills, knowledge and experience required for the trade. The DTTC recommends to the Apprenticeship Unit that the candidate is eligible for trade preparation and a trade test; or  

· Gaps in the skills, knowledge and experience required for the trade that need to be addressed before attending trade preparation and a trade test. The DTTC recommends to the Apprenticeship Unit that the candidate may only be eligible for trade preparation after additional training (theoretical and of-the-job) and/or on-the-job (workplace) experience is acquired.
The DTTC forwards the Application and supporting documents with the Pre-trade Test Evaluation Summary Report and recommendations to the Apprenticeship Unit. 

The Apprenticeship Units evaluates the Application and Pre-trade Test Evaluation Summary Report and ensures that all training records have been submitted to the CHIETA. The Apprenticeship Unit updates the MIS. The Apprenticeship Unit either:

· Where no gaps were identified, request a Provider of Apprentice Training to conduct the trade preparation. The Apprenticeship Unit also informs the Provider of the relevant DTTC that will conduct the trade test; or 

· Where gaps were identified with the candidate’s knowledge or practical that requires addressing prior to the candidate attends a trade preparation, informs the Employer of the gaps and that the gaps needs to be closed before the candidate may be attempt a trade test. Once proof of gaps closed has been received the Apprenticeship Unit will request a Provider of Apprentice Training to conduct trade preparation.
The sub-steps are summarized as follows:

	Sub-Steps
	Activity
	Responsibility
	Document

	1. 
	Organize a date for the pre-trade test evaluation and informs the candidate.
	DTTC
	· SD-009 – 015, 067 & 068

	2. 
	Conducts the pre-trade test evaluation on the candidate.
	DTTC
	· SD-009 – 015, 067 & 068

· SD-103-109, 11-12

	3. 
	Forward the pre-trade test findings and recommendation to the Apprenticeship Unit.
	DTTC
	· SD-061 – 067, 074 & 075

	4. 
	Organize trade preparation and trade test venue and informs all parties or informs candidate of gaps identified that need to be addressed prior to the trade test.
	Apprenticeship Unit 


	· SD-091 or SD-092
· SD-076B

	5. 
	Capture the application on the MIS.
	Apprenticeship Unit 


	· SD-091 or SD-092
· SD-057A


5.2.4. Step 4:
Conduct The Trade Test Preparation
The Provider of Apprentice Training liaises with the DTTC for a trade test date and allocates a date for trade test preparation. The Provider informs the candidate and the CHIETA of the relevant dates.

Fees payable to the Provider of Apprentice Training are standardized as per a CHIETA Scale of Tariffs and made payable directly to the Provider of Apprentice Training.
The Provider prepares the candidate against a fixed Programme that is provided to the candidate before conducting the trade preparation. The trade preparation programme must include a refresher (normally the first day), a trade test simulation at the pace of the candidate and lastly a trade test simulation against the time allocated for a real trade test.
After completion of the trade test preparation the Provider forwards the Apprenticeship Unit a Trade Test Preparation Summary Report and an attendance register. 
The sub-steps are summarized as follows:

	Sub-Steps
	Activity
	Responsibility
	Document

	1. 
	Secure a trade test date and inform Employer and CHIETA of trade preparation and trade test dates
	Provider
	-

	2. 
	Conduct trade preparation and ensure that the apprentice is ready for the trade test.
	Provider
	· SD-121


5.2.5. Step 5:
Conduct The Trade Test 

Fees are payable to INDLELA or Decentralized Trade Test Centres (DTTCs) at least 5 working days prior to the trade test: 

· Fees payable to INDLELA: The Minister of Higher Education and Training has by virtue of powers vested in him under Section 57, gazette the Schedule of the Fees payable for a trade test conducted by INDLELA, The fees structure is outlined in the MTA Amendment Regulations No. R 1005 of 26 October 2007.

· Fees payable to DTTC:  Fees are standardized as per a CHIETA Scale of Tariffs. 

The DTTC provides the candidate with a copy of the DTTC’s Conditions and Rules for the Trade Test on confirmation of trade test date. On the day of the trade test, the DTTC conducts a pre-trade test briefing with the candidate to give final instruction and to select a trade test combination. The trade test is conducted in an environment conducive to trade testing.

After the trade test feedback is provided to the candidate. The DTTC records the trade test results, reports the outcome, and submits a copy of the Consolidated Trade Test Report together with a certified copy of the candidate identification document to the CHIETA. The Apprenticeship Unit updates the MIS.

If the candidate is found not competent the Employer needs to investigate the reason and implement a plan of action to close the gaps.  Also, the candidate is responsibility to re-apply to the CHIETA for a re-test for the candidate. 

You may lodge an appeal to the NATC if you are not in agreement of the trade test results.

The sub-steps are summarized as follows:

	Sub-Steps
	Activity
	Responsibility
	Document

	1. 
	Prepares the candidate for the trade test. 
	Provider of Practical Training
	· SD-061 – 067, 074 & 075

	2. 
	Conducts a trade test.
	Trade Test Center
	· SD-077 – 085

	3. 
	Forwards trade test outcome to Apprenticeship Unit.
	Trade Test Center 
	· SD-077 – 085

	4. 
	If not competent inform candidate. 
	Apprenticeship Unit
	· SD-114A or SD-114B
· SD-077 – 085

	5. 
	Update the MIS.
	Apprenticeship Unit
	· SD-077 – 085


5.2.6. Step 6
Certification Of The Section 28 Candidate 

After the certificate is printed the Apprenticeship Unit verifies the information:

· Initials and name 

· Identity document number 

· Trade 

· Type of trade test application (section 13 or 28)

· Contract number 

· Date tested 

· Date issued 

Also, the following information on the certificate is verified: 

· Candidate complies with the criteria for the trade

· Details of the certificate

· Layout of the certificate 

If correct, the certificate is presented to the CEO for signature. Once signed the certificate, together with the trade test report is presented to the Registrar: Manpower Training for signature. 

The signed certificate is copied and place on the candidates file. The MIS is updated accordingly. 

The signed certificate is forwarded to the candidate within 14 days after the last day of the trade test. 

The sub-steps are summarized as follows:

	Sub-Steps
	Activity
	Responsibility
	Document

	1. 
	Prepare the apprentice certificate for signature.
	Apprenticeship Unit
	· SD-051

· SD-052

· SD-056

· SD-093

	2. 
	Counter sign the apprentice certificate.
	CEO and Registrar: Manpower Training
	· SD-053

· SD-093

	3. 
	Copy, file, and forward the apprentices certificate to the candidate and update MIS.
	Apprenticeship Unit
	· SD-051

· SD-054

· SD-094

	4. 
	Receive the letter of acknowledgment and archive file.
	Apprenticeship Unit
	· SD-113

	5. 
	If needed, lodge an appeal as per step 5.1.4
	Relevant Party
	· SD-019

· Agenda and minutes 

· SD-020


6. DUPLICATE CERTIFICATE 
Please note that the qualified artisan may apply for a duplicate certificate. When applying for a duplicate certificate the following information needs to be submitted:

· Affidavit – reason for applying for duplicate trade test certificate.
· Certified copy of applicant’s identification document.
· Signed copy of the trade test report from INDLELA or the CHIETA accredited DTTC.
· Proof that applicant is captured on COAITB Data Net system or CHIETA Apprenticeship MIS.







































Step 1: Apply For The Section 28 Trade Test





Step 2: Completes and Submits The Application For A Section 28 Trade Test





Apprentice Certificate


Apprentice Certificate Register


Apprentice Certificate Tracking


Apprentice Certificate Submission To Registrar: Manpower Training Letter


Apprentice Certificate To Individual Letter


Section 28 Checklist








Step 5: Certificate The Section 28 Candidate





Apprenticeship Unit prepares the certificate.


CEO and Registrar: Manpower counter sign the certificate


Apprenticeship Unit forwards certificate to candidate.





Trade Test Date Letter


MTA Amendment Regulations No. R 1005 of 26 October 2007


CHIETA Scale of Tariffs


Trade Test Administrative Guideline


Trade Test Tests


Trade Test Report


Outcome of Trade Test Letter


Section 28 Checklist





Step 4: Trade Test The Section 28 Candidate





Provider of Apprentice Training book a trade test date at the DTTC and schedules the trade test preparation date.


Provider of Apprentice Training informs the candidate of the dates.


Provider of Apprentice Training prepares the candidate for the trade test 


Trade Test Center conducts a trade test and informs candidate of the outcome.


Trade Test Center forwards trade test outcome to Apprenticeship Unit


Apprenticeship Unit updates the MIS








Step 3: Conduct a Pre-trade Test Evaluation





Section 28 Application Form


Section 28 Admission and Selection Criteria








Candidate duly completes the application and attaches supporting documentation.


Candidate submits the application for a trade test to a CHIETA accredited DTTC.


DTTC evaluates the application and if required submits application to the candidate to close gaps. 


DTTC submit Application Form to Apprenticeship Unit.


Apprenticeship Unit evaluates application and updates MIS








Candidate requests the Section 28 trade test application form from the CHIETA. 


Apprenticeship Unit forwards the application form to the candidate.








Section 28 Application Form





DTTC organizes a date for the pre-trade test evaluation and informs the candidate.


DTTC conducts the pre-trade test evaluation on candidate.


DTTC forwards the pre-trade test findings and recommendation to the Apprenticeship Unit.


Apprenticeship Unit organizes trade preparation and trade test venue and informs all parties or informs candidate of gaps identified that need to be addressed prior to the trade test.


Apprenticeship Unit captures application on MIS








Section 28 Application Form


Section 28 Admission and Selection Criteria


Pre-trade Test Evaluation Report 


Section 28 Checklist
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