[image: image3.png]A

CHEMICAL INDUSTRIES EDUCATION & TRAINING AUTHORITY




PO BOX 961 AUCKLAND PARK 2006 ( 2 CLARMART ROAD RICHMOND 2092 JOHANNESBURG
Telephone (011) 726-4026 ( Fax (011) 726-7777 ( info@chieta.org.za ( www.chieta.org.za


ETDQA 
Communication 10/2010
Attention:
APPRENTICE TRAINING RELATED ACCREDITED, EMPLOYERS, PROVIDERS AND DTTC
From:

Ayesha Itzkin
, ETDQA Executive Manager

Cc:

Juanita Wilkins, CHIETA Apprentice Training Co-ordinator

Date:

7 June 2010
SUBJECT:
UPDATED APPLICATION FORMS: REQUIREMENTS TO APPLY FOR A SECTION 28 TRADE TEST
1. BACKGROUND
The CHIETA Apprenticeship Unit reviewed the Section 28 trade test application form as result of applications being submitted without the relevant documentation and/or information as required by The Registrar: Manpower Training. 
As a result of these applications being received incomplete the Apprenticeship Unit is unable to process these applications causing unnecessary delays. Copies of previously certified copies, illegible copies or copies of photo identification where the candidate cannot be identified are being provided which cannot be accepted. Candidates are also not submitting proof of sufficient practical or workplace experience as required by the Registrar: Manpower Training. 

The existing application form did not differentiate between first and subsequent attempts. This made the administration of trade tests cumbersome.

In view of the above:

The Apprenticeship Unit has revised the application documents to ensure that applicants provide all the required information and supporting documentation.
2. SUPPORTING DOCUMENTATION THAT MUST BE PROVIDED FOR THE FIRST ATTEMPT TO TAKE A TRADE TEST. 
For a first attempt the candidate must complete Application For A Section 28 Trade Test: First Attempt (see SD-057A attach) and attach the following supporting documentation:

The candidate must provide positive identification: a certified copy of his/her identification document, passport or drivers license. 
Note: all certified copies provided must be certified copies of the original document and must be legible.

The candidate must also provide evidence that s/he has obtained an N2 certificate or higher in the relevant trade. If the candidate is unable to provide this evidence the candidate must provide either:
· A letter of exemption signed by the employer or an accredited training provider stating that the candidate obtained the required workplace experience; 
OR
· Certified copy of standard 9 or Grade 11 certificate related to the trade obtained at a technical high school; 
OR
· Certified copy of N3 or a higher technical qualification obtained at a Technical College or University of Technology which contextualises the trade or theory subject specific to your trade; 
OR
· Where a Grade 12 certificate with Mathematics and Science can be produced, the candidate only needs proof of N2 trade theory. This evidence can also be provided by submitting a certified copy of NQF 3 core unit standards or competency-based modules for the trade that you wish to be recognized for through a Section 28 Trade test if this equivalent to the N2 trade theory
Further the candidate must provide evidence that s/he meets the minimum requirements in terms of time spent in the workplace doing the work that s/he is applying for the Section 28 Trade Test. 
This can be done in one of the following 4 ways:
1. If you have a four subject N2: you must submit a certified copies of Service Letters signed by your employer demonstrating 4 years relevant workplace experience; 

OR

2. If you have N2 Trade Theory only or a Letter Of Exemption: you must submit certified copies of Service Letters signed by your employers demonstrating 5 years relevant workplace experience;
OR

3.  Copy of apprenticeship contract with N2 Trade Theory;
OR

4. If you have Completed NQF 2-4 learnership in the relevant trade the following documents are needed:
4a
Certified Copies of Service Letters signed by your employer demonstrating a minimum of 80 weeks workplace experience which time does not include institutional training, public holidays, annual leave and sick leave, and also 
4b
A copy of the NQF Level 4 Learnership Agreement in the relevant trade, and also
4c
Copies of your NQF Level 2, NQF Level 3 and NOF Level 4 Certificates, and also 

4d
A Letter from your Employer or Accredited Provider that you completed a Learnership for respectively NQF Level 2, Level 3 and Level 4.
ALL CANDIDATES (No 1 or 2 or 3 or 4) must also provide a current Curriculum Vitae (CV) indicating her/his personal details, qualifications, training received and accurate employment history, in particular detailing employer or company names, job title, job function and the period of employment with each employer.

Note: The above evidence is compulsory. Failure to provide any of this information will results in the application being rejected.
Further evidence that may be provided to support your application may include: tertiary qualification relevant to the trade, logbook, portfolio of evidence, photos, workplace testimonials and additional training relevant to the trade. This is not compulsory but this can be supporting doporting documents.
Where possible it is preferred that the employer / training provider should assist the candidate in compiling the evidence and the application.
5. SUPPORTING DOCUMENTATION THAT MUST BE PROVIDED FOR THE FURTHER TRADE TEST ATTEMPTS

If a candidate was failed the 1st attempt at a Trade Test and qualifies for a 2nd or 3rd attempt for the Section 28 Trade Test, the candidate must complete the Application For A Section 28 Trade Test: 2nd and 3rd Attempts (see attach SD-057B) and attach the following supporting documentation:

The candidate must provide positive identification: a certified copy of his/her identification document, passport or drivers license. 
Note: all certified copies provided must be certified copies of the original document and must be clear and legible. Unclear documents cannot be accepted
For a 2nd or 3rd r attempt the candidate must ALSO provide a certified copy of his/her last Consolidated Trade Test Report.

Queries can be directed to Juanita Wilkins on jwilkins@chieta.org.za.

NB DOCUMENTS: DOUBLE CLICK EACH DOCUMENT TO OPEN IT
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SD-057A- APPLICATION FOR SECTION 28 TRADE TEST: FIRST ATTEMPT

PLEASE NOTE:


· The Application Form WILL be returned if all the fields are not completed.

· The candidate must have had employment in the related trade within the last 3 years.

· All supporting documentation must be legible and be certified copies of the original.

A. CANDIDATE DETAILS 

		CHIETA Designated Trade Against Which You Wish To Be Tested

		





		Title




		Mr.

		Mrs.

		Miss.

		Dr.

		Prof.

		Other, Specify



		Surname

		



		First Name

		



		Middle Name(s)

		



		Maiden Name (If Applicable)

		



		Contact Details

		Phone No.

		



		

		Cell No.

		



		

		Fax No

		



		

		E-mail

		



		Physical Address

		Street1

		



		

		Street2

		



		

		City/Town

		



		

		Postal Code

		



		Postal Address

		PO Box

		



		

		City/Town

		



		

		Postal Code

		



		Province




		E Cape

		N Cape

		W Cape

		FS

		KZN

		Mpumalanga

		Limpopo

		Gauteng

		N West



		Date Of Birth

		y

		y

		y

		y

		m

		m

		d

		d



		ID Type (attach certified copy)

		ID Book

		Driver’s License

		Passport



		Identification Number

		

		

		

		

		

		

		

		

		

		

		

		

		



		Age

		



		Home Language

		Eng

		Afr

		Isi


Zulu

		Tsi


Tsonga

		Se Pedi

		Se


Tswana

		Si


Swati

		Tshi


Venda

		Tsi


Xhosa

		Tsi


Ndebele

		Se


Sotho



		Gender

		Male

		Female



		Race

		White

		Indian

		Coloured

		Black

		Other, Specify



		Disability Status

		None

		Hearing

		Physically

		Sight

		Speech

		Other, Specify



		Socio Economic Status

		Employed

		Unemployed

		Student

		Other, Specify



		Are You A South African Citizen

		Yes

		No



		If No, Specify And Attach Documents Indicating Your Status (e.g. study permit, permanent residence)

		





B. EMPLOYMENT DETAILS 

B.1
Details of the last or current employer

		Trading As

		



		Registered Name

		



		Position In The Organization

		



		Period Of Service (attach certified copy of service letter)

		From:

		

		Till:

		



		Physical Address

		Street1

		



		

		Street2

		



		

		City/Town

		



		

		Postal Code

		



		Postal Address

		PO Box

		



		

		City/Town

		



		

		Postal Code

		



		Province




		E Cape

		N Cape

		W Cape

		FS

		KZN

		Mpumalanga

		Limpopo

		Gauteng

		N West



		Contact Details

		Contact Person

		



		

		Phone No.

		



		

		Cell No.

		



		

		Fax No

		



		

		E-mail

		





B.2
Details of the previous employers, where applicable

		Trading As

		



		Registered Name

		



		Position In The Organization

		



		Period Of Service (attach certified copy of service letter)

		From:

		

		Till:

		





		Trading As

		



		Registered Name

		



		Position In The Organization

		



		Period Of Service (attach certified copy of service letter)

		From:

		

		Till:

		





		Trading As

		



		Registered Name

		



		Position In The Organization

		



		Period Of Service (attach certified copy of service letter)

		From:

		

		Till:

		





		Trading As

		



		Registered Name

		



		Position In The Organization

		



		Period Of Service (attach certified copy of service letter)

		From:

		

		Till:

		





B.3
Summary Of On The Job Experience

		No Of Worksite Weeks Completed On The Job Relevant To The Trade (attach CV with details as above)

		





C.
QUALIFICATIONS RELEVANT TO THE TRADE

		Secondary Qualification (attach certified copy)

		Grade 9 / Std 7

		Grade 10 / Std 8

		Grade 11/ Std 9

		Grade 12 / Std 10



		Technical Qualification Relevant To The Trade (attach certified copy)

		None

		N2

		N3

		N4

		N5

		N6



		Tertiary Qualification Relevant To The Trade (attach certified copy)

		None

		Specify:



		Practical Training Relevant To The Trade (attach certified copies)

		logbook



		

		Portfolio of evidence



		

		Photos



		

		Learnership 

		Copy Of the NQF Level 4 Learnership Agreement In The Relevant Trade. 



		

		

		Copies Of Your NQF Level 2. NQF Level 3 and NQF Level 4 Certificates.



		

		

		Letter from your Employer or Accredited Provider that you completed a Learnership for respectively NQF Level 2, Level 3 and Level 4. 



		

		Apprenticeship

		Copy Of Contract



		

		Workplace Testimonials 



		

		None



		Additional Training  Relevant To The Trade (attach certified copies of certificates e.g. safety)

		





D
SUPPORTING DOCUMENTATION CHECKLIST

PLEASE NOTE:

· Tick the supporting documentation attached that is part of your application. 


· You MUST provide supporting documentation for the PRIMARY EVIDENCE which is COMPULSORY.

· The supporting documentation for SECONDARY EVIDENCE is OPTIONAL.


		Documentation

		Yes 

		Office Use Only



		PRIMARY EVIDENCE 



		1. Certified Copy Of ID / Passport / Drivers License

		

		



		2. Certified Copy Of N2 Or Higher Demonstrating Entry Requirements Into A Trade Test

OR

A Letter Requesting Exemption For N2 Trade Theory With Motivation By The Candidate’s Employer / Provider

OR


Certified Copy Of Standard 9 Or Grade 11 Certificate Related To The Trade Obtained At A Technical High School

OR


Certified Copy Of N3 Or A Higher Technical Qualification Obtained At A Technical College Or University Of Technology Which Contextualises The Relevant Trade Or Theory Subject

OR


Where N2 Trade Theory Is Only Required – Certified Copy Of NQF 3 Core Unit Standards Or Competency-Based Modules In The Relevant Trade If Equivalent To The N2 Trade Theory

		

		



		3. If You Have A Four Subject N2: Certified Copies of Service Letters Demonstrating 4 Relevant Workplace Experience 


OR


If You Have N2 Trade Theory Only Or A Letter Of Exemption: Certified Copies of Service Letters Demonstrating 5 Relevant Workplace Experience 


OR


If You Have Completed NQF 2-4 Learnership In The Relevant Trade The Following Documents:

· Certified Copies of Service Letters Demonstrating A Minimum Of 80 Weeks Experiential / On The Job Training, Which Excludes Institutional Training, Public Holidays, Annual Leave And Sick Leave

· Copy Of the NQF Level 4 Learnership Agreement In The Relevant Trade.

· Copies Of Your NQF Level 2, NQF Level 3 And NOF 4 Certificates.

· Letter from your Employer or Accredited Provider that you completed a Learnership for respectively NQF Level 2, Level 3 and Level 4.

OR 


Copy Of Apprenticeship Contract With N2 Trade Theory

		

		



		4. Curriculum Vitae Outlining Relevant Workplace Experience 

		

		



		SECONDARY EVIDENCE 



		5. Secondary Qualification

		

		



		6. Tertiary Qualification Relevant To The Trade 

		

		



		7. logbook

		

		



		8. Portfolio of evidence

		

		



		9. Photos

		

		



		10. Workplace Testimonials

		

		



		11. Additional Training  Relevant To The Trade

		

		





E
PAYMENT FOR THE SECTION 28 TRADE TEST

Please indicate your method of payment for the Section 28 trade test: If this section is not completed your application will not be evaluated

		Application Part Of CHIETA Voucher Scheme; 

OR

		



		Attached Cheque / Postal Order  With The Required Trade Test Fee Made Out To The Relevant DTTC / INDLELA; 

OR

		



		Attached Proof Of Electronic Fund Transfer Made To The Required DTTC; 

OR

		



		Attached Proof Of Agreement With DTTC On Payment To Be Made As Agreed 

		





F
RELEVENT CHIETA ACCREDITED PROVIDER OF APPRENTCIE TRAINING 

Please provide the name of the preferred Provider of Apprentice Training for the trade preparation: 


		Name Of The Provider Of Apprentice Training

		





G
RELEVENT TRADE TEST CENTER 

Please provide the name of the preferred Trade Test Center


		Name Of Trade Test Center (Please mark appropriate block)

		INDLELA

		CHIETA Accredited DTTC



		If CHIETA Accredited DTTC, Name Of DTTC

		





H
DECLARATION BY APPLICANT (Please note if the Application Form is not signed, it WILL be returned for signature)

I HEREBY DECLARE THAT:

· The above details are, to the best of my knowledge and belief correct.

· If you are supported through the CHIETA Voucher Scheme,  that I will adhere to the CHIETA’s Section 28 Voucher Scheme requirements, which includes:


1. Conducting the pre-trade test at the allocated site, date and time. I will inform the CHIETA Evaluator 24 hours in advance if I cannot attend the pre-trade test. Failure which result in the CHIETA ETDQA taking me of the Section 28 Voucher Scheme. Thereafter the cost of the Section 28 Application is for my own account.


2. Attending the trade preparation at the allocated CHIETA Provider of Apprentice Training. The CHIETA Provider of Apprentice Training will inform the CHIETA ETDQA if I am not partaking in the required trade preparation activities, or where it is found that I will not be ready for the trade test within the time allocated for trade preparation. In such instances I will be taken of the Section 28 Voucher Scheme to either continue with the trade preparation at my own cost or to obtain the additional training and / or on-the-job experience.


3. Conducting the trade test at the allocated CHIETA Decentralised Trade Test Centre. The DTTC will inform the CHIETA ETDQA where it is found that I am not adhering to the DTTC’s testing requirements. . In such instances I will be taken of the Section 28 Voucher Scheme and will be responsible to conduct the trade test at my own cost.


……………………………..






………………….


Signature Of Candidate








Date


I
DECLARATION BY EMPLOYER IF EMPLOYED (Please note, if the candidate is employed and the Employer did not sign the Application Form, the application WILL be returned for signature)


I HEREBY DECLARE THAT:


· The above details are, to the best of my knowledge and belief correct.


· If the candidate are supported through the CHIETA Voucher Scheme, I support and understand the Section 28 Voucher Scheme requirements, which I as the Employer will adhere to, which includes releasing the candidate in normal working hours for trade preparation and the trade test. 

……………………………..






………………….


Signature Of Employer








Date
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SD-057 B- APPLICATION FOR SECTION 28 TRADE TEST: 

2nd OR 3rd ATTEMPT

PLEASE NOTE:


· The Application Form WILL be returned to you if all the fields required are not completed.

· All supporting documentation must be legible and be certified copies of the original (and not copies of previously certified copies of the same document)

A. CANDIDATE DETAILS 

		CHIETA Designated Trade Against Which You Wish To Be Tested

		



		Please Tick

		1st REPEAT

		2nd REPEAT



		Indicate When (Date) And Where (Place) The Previous Test(s) Took Place:

		Date:

		

		Venue:

		





		Title




		Mr.

		Mrs.

		Miss.

		Dr.

		Prof.

		Other, Specify



		Surname

		



		First Name

		



		Middle Name(s)

		



		Maiden Name (If Applicable)

		



		Contact Details

		Phone No.

		



		

		Cell No.

		



		

		Fax No

		



		

		E-mail

		



		Physical Address

		Street1

		



		

		Street2

		



		

		City/Town

		



		

		Postal Code

		



		Postal Address

		PO Box

		



		

		City/Town

		



		

		Postal Code

		



		Province




		E Cape

		N Cape

		W Cape

		FS

		KZN

		Mpumalanga

		Limpopo

		Gauteng

		N West



		Date Of Birth

		Y

		y

		y

		y

		m

		m

		d

		d



		ID Type 

		ID Book

		Driver’s License

		Passport



		Identification Number (attach certified copy)

		

		

		

		

		

		

		

		

		

		

		

		

		



		Age

		



		Home Language

		Eng

		Afr

		Isi


Zulu

		Tsi


Tsonga

		Se Pedi

		Se


Tswana

		Si


Swati

		Tshi


Venda

		Tsi


Xhosa

		Tsi


Ndebele

		Se


Sotho



		Gender



		Male

		Female



		Race

		White

		Indian

		Coloured

		Black

		Other, Specify



		Disability Status

		None

		Hearing

		Physically

		Sight

		Speech

		Other, Specify



		Socio Economic Status

		Employed

		Unemployed

		Student

		Other, Specify



		Are You A South African Citizen

		Yes

		No



		If No, Specify And Attach Documents Indicating Your Status (e.g. study permit, permanent residence)

		





B
SUPPORTING DOCUMENTATION CHECKLIST

PLEASE NOTE:

· Tick the supporting documentation attached that is part of your application. 


· You MUST provide supporting documentation for the PRIMARY EVIDENCE which is COMPULSORY.

· The supporting documentation for SECONDARY EVIDENCE is NOT COMPULSORY. However it might be useful.

		Documentation

		Yes 

		CHIETA Office Use Only



		PRIMARY EVIDENCE 



		1. Certified Copy Of ID / Passport / Drivers License

		

		



		2. Certified Copy Of The Consolidated Trade Test Report

		

		





C
PAYMENT FOR THE SECTION 28 TRADE TEST

Please indicate your method of payment for the Section 28 trade test: If this section is not completed your application will not be evaluated

		Application Part Of CHIETA Voucher Scheme; 

OR

		



		Attached Cheque / Postal Order  With The Required Trade Test Fee Made Out To The Relevant DTTC / INDLELA; 

OR

		



		Attached Proof Of Electronic Fund Transfer Made To The Required DTTC; 

OR

		



		Attached Proof Of Agreement With DTTC On Payment To Be Made As Agreed 

		





D
RELEVENT TRADE TEST CENTRE

		Name Of Trade Test Centre (Please mark appropriate block)

		INDLELA

		CHIETA Accredited DTTC



		If CHIETA Accredited DTTC, Name Of DTTC

		





E
DECLARATION BY APPLICANT (Please note if the Application Form is not signed, it WILL be returned for signature)

I HEREBY DECLARE THAT:

· The above details are, to the best of my knowledge and belief correct.

· If you are supported through the CHIETA Voucher Scheme,  that I will adhere to the CHIETA’s Section 28 Voucher Scheme requirements, which includes:


1. Conducting the pre-trade test at the allocated site, date and time. I will inform the CHIETA Evaluator 24 hours in advance if I cannot attend the pre-trade test. Failure which result in the CHIETA ETDQA taking me of the Section 28 Voucher Scheme. Thereafter the cost of the Section 28 Application is for my own account.


2. Attending the trade preparation at the allocated CHIETA Provider of Apprentice Training. The CHIETA Provider of Apprentice Training will inform the CHIETA ETDQA if I am not partaking in the required trade preparation activities, or where it is found that I will not be ready for the trade test within the time allocated for trade preparation. In such instances I will be taken of the Section 28 Voucher Scheme to either continue with the trade preparation at my own cost or to obtain the additional training and / or on-the-job experience.


3. Conducting the trade test at the allocated CHIETA Decentralised Trade Test Centre. The DTTC will inform the CHIETA ETDQA where it is found that I am not adhering to the DTTC’s testing requirements. . In such instances I will be taken of the Section 28 Voucher Scheme and will be responsible to conduct the trade test at my own cost.


……………………………..






………………….


Signature Of Applicant








Date


F
DECLARATION BY EMPLOYER IF EMPLOYED (Please note, if the candidate is employed and the Employer did not sign the Application Form, the application WILL be returned for signature)


I HEREBY DECLARE THAT:


· The above details are, to the best of my knowledge and belief correct.


· If the candidate are supported through the CHIETA Voucher Scheme, I support and understand the Section 28 Voucher Scheme requirements, which I as the Employer will adhere to, which includes releasing the candidate in normal working hours for trade preparation and the trade test. 

……………………………..






………………….


Signature Of Employer








Date
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