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ETDQA Communication 4/2011
Attention:
CHIETA ACCREDITED DECENTRALISED TRADE TEST CENTERS
NATC MEMBERS
PST EVALUATORS

From:

Ayesha Itzkin, ETDQA Executive Manager

Cc:

Juanita Wilkins, CHIETA Apprenticeship Training Co-ordinator


Fazel Ernest, COO
Date:

1 March 2011
SUBJECT:
14-DAY REQUIREMENT FROM THE REGISTRAR, MANPOWER TRAINING FOR SIGNING ARTISAN CERTIFICATES 
1
BACKGROUND

According to Section 28 of the Manpower Training Act, 56 of 1981 (MTA), if an applicant has passed a trade test, a certificate to that effect shall be issued to the successful candidate by the Registrar: Manpower Training in collaboration with the Training Board concerned (now the CHIETA-SETA).
At the end of 2010 the Registrar informed all SETAs that Section 13(12) of the MTA specifies that the Registrar shall in collaboration with the Training Board (now CHIETA) in question, within 14 days after the last day of the trade test issue the applicant (apprentice or section 28 candidate) with a certificate. 
Taking the requirements of Section 13(12) of the MTA into account, the Registrar informed all the SETAs that:

1. Certificates must be submitted to the DHET in good time in order for the Registrar to sign the certificates in the required period of 14 days. 
2. Certificates not submitted to the Registrar within the period of 14 days shall be returned unsigned to the SETA.
IMPORTANT NOTE: This means that all DTTCs are now required to submit your trade test results as soon as the trade test is completed, and ensure that the CHIETA receives your documents without delay.
2.
CHIETA ARTISAN CERTIFICATE ISSUING PROCESS
The CHIETA has now developed an apprentice certificate issuing process to ensure that certificates are submitted to the Registrar within 10 working days of the trade test being completed. This process will ensure that all certificates are submitted timeously to the Registrar in order for the Registrar to sign the certificates within the required 14 day period.  .
On receipt of the CHIETA Consolidated Trade Test Report from your DTTC, the Apprenticeship Unit must:

1. Verify the trade test information;

2. Update the Apprenticeship Management Information System;

3. Prepare and print the certificate;

4. Prepare the pack of the required documentation requested by the Registrar for verification; and

5. Submit the certificate to the CHIETA CEO for signature.
THE ABOVE PROCESSES TAKE THE CHIETA 10 WORKING DAYS TO COMPLETE.
This means that the CHIETA has only 4 more days available to send the certificates to the Registrar for verification and sign-off by the Registrar. These deadlines are extremely tight.
3.
REQUEST TO DECENTRALISED TRADE TEST CENTERS
When your DTTC submits the CHIETA Consolidated Trade Test Report to the Apprenticeship Unit you are requested to scan and e-mail the duly completed and signed CHIETA Consolidated Trade Test Report together with a certified copy of the Applicant’s Identification Document to the responsible CHIETA Apprenticeship Administrator.

The following Administrators are responsible for:

1. Section 13 certificates: Lindiwe Mazibuko. Her e-mail address is lmazibuko@chieta.org.za
2. Section 28 certificates: Thembi Sekgobela. Her e-mail address is tsekgobela@chieta.org.za
Telephone number where the 2 ladies can be contacted is: 011 628 7000
To ensure that the CHIETA submits the certificates within the required 14 days period to the Registrar you are required to do the following:

	Section 13 Trade Test
	Section 28 Trade Test

	Submit the CHIETA Consolidated Trade Test Report for Section 13 trade tests to Lindiwe Mazibuko not later than 48 hours after the trade test been conducted. 

You also need to CC the e-mail to Thembi Sekgobela who will be responsible for the Section 13 certification process when Ms Mazibuko is on leave.
	Submit the CHIETA Consolidated Trade Test Report for Section 28 trade tests to Thembi Sekgobela not later than 48 hours after the trade test been conducted. 

You also need to CC the e-mail to Lindiwe Mazibuko which will be responsible for the Section 28 certification process when Ms Sekgobela is on leave.
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